Design Book Index
Design Documentation
	Project Agreement	
(Obtain and maintain updates from Project Manager)
	|_|

	WFLHD-3, Highway Design Standards / Exceptions	
(Designer produced with Cross Functional Team guidance)
	|_|

	CADD and Geopak Tracking Document(s)	
(Designer produced with routine maintenance)
	|_|

	WFLHD-2, PS&E Assembly and Review	
(Project Manager produced and responsibility)
	|_|

	Design Narrative	
(Designer produced)
	|_|


Project Cost Estimate and Schedule
	Engineers Estimate	
(Designer produced at 30%, 50%, 70%, and Final)
	|_|

	Work Schedules 	
(Latest version, obtain from Project Manager)
	|_|

	Construction Schedule 	
(CPM or BCM, created via Cross Functional Team collaboration)
	|_|


Design Support Data (Designer produced)
	General Calculations 	
(Locations, quantities, etc)
	|_|

	Unit Price Support 	
(Designer produced for each item, include manufacturers product data)
	|_|

	Support data 	
(Decision Memos, direction documentation)
	|_|

	Other Documents/Data 	

	|_|


Quality Control
	Internal Review comments 	
(Review Comment Spreadsheet - Cross Functional Team collaboration at 30%, 50%, 70%, and 95%)
	|_|

	External Review Comments 	
(Includes all client and others review comments and responses at 30%, 50%, 70%, and 95%)
	|_|


Meetings Minutes 
	Cross Functional Team Minutes 	
(Project Manager produced)
	|_|

	Trip Reports 	
(Designer produced)
	|_|

	Field Review 	
(Project Manager produced at review stages)
	|_|

	Public Meeting Minutes/Synopsis 	
(Obtain from Project Manager)
	|_|

	Social, Economic, and Environmental (SEE) Team 	
(Obtain from Project Manager)
	|_|

	Tri-Agency 	
(Obtain from Project Manager)
	|_|

	Others 	
(Obtain from Project Manager)
	|_|


Correspondence
	Contact lists 	
(Obtain from Project Manager)
	|_|

	All Correspondence 	
(All pertinent correspondence sub-tabbed by subject and arranged by date)
	|_|

	Memos, Internal/External 	
(Obtain from Project Manager)
	|_|

	Letters, External 	
(Obtain from Project Manager)
	|_|

	Media Articles 	

	|_|


Scoping Data
	Project proposal 	
(Pre-Project Agreement data, Obtain from Project Manager)
	|_|

	Project Charter 	
(Obtain from Project Manager)
	|_|

	Route Log 	
(Designer, Agency VisiData )
	|_|

	Traffic Data 	
(Obtain from Project Manager)
	|_|

	Accident Data 	
(Obtain from Project Manager)
	|_|

	Photo Log 	
(Assembled by Designer)
	|_|


Survey/Mapping
	Survey Requests 	
(Include initial and all additional survey requests)
	|_|

	Control & Datum Info 	
(Obtain from Surveys. May be found in xxxplm.dgn file)
	|_|

	Survey Control Sheet 	
(Obtain from Surveys)
	|_|

	Alignment List 	
 (Include all final horizontal and vertical alignments as provided to construction)
	|_|

	Other Stakeout Data 	
(Include any additional survey stakeout data provided to construction, i.e. red/blue tops, slope staking notes, etc.)
	|_|


Utilities/Right-of-Way
	Utility/Right-of-Way Agreements 	
(Obtain from R/W. Includes agreements with individual property owners, utilities, and local jurisdictions)
	|_|

	R/W Certification 	
(Obtain from R/W)
	|_|


Hydraulics
	Quad Map with Drainage Area Identified 	
(May be created from Topo mapping program or obtain from Hydraulics)
	|_|

	Runoff Curve 	
(Include all calculations including drainage area vs. Q)
	|_|

	Minor Drainage Summary 	
(Include any supporting information utilized in the development of the drainage Tabulation of Data Quantities plan sheet)
	|_|

	Hydraulic Recommendations 	
(Design decisions obtained from Hydraulics)
	|_|

	Hydraulics Technical Reports 	
(Obtain from Hydraulics)
	|_|

	Fish Passage 	
(Obtain from Hydraulics)
	|_|

	Flood Plains 	
(Obtain from Hydraulics)
	|_|

	Water Sample Test Results 	
(Obtain from Hydraulics)
	|_|

	Hydraulics Matrix 	
(Assembled by Designer with Input from Hydraulics)
	|_|


Structures
	Recommendations 	
(Design decisions obtained from Structures)
	|_|

	Structures Technical Reports 	
(Obtain from Structures)
	|_|

	Cost Information 	
(Obtain from Structures)
	|_|


Geotechnical
	Recommendations 	
(Design decisions obtained from Geotechnical)
	|_|

	Geotechnical Technical Reports 	
(Obtain from Geotechnical)
	|_|


Materials
	Recommendations 	
(Design decisions obtained from Materials)
	|_|

	Pavement Section Team Reports 	
(Obtain from Materials)
	|_|


VE Study
	Value Engineering Report 	
(Obtain from Project Manager)
	|_|


Environment
	Approved Permits 	
(404, 401, NPDES, SWPPP, Special Use, etc) (Obtain from EPS)
	|_|

	Environmental Commitment Summary 	
(Obtain from Environmental Protection Specialist (EPS))
	|_|

	Signed NEPA clearance document 	
(CE, EA, FONSI, Errata, ROD)(Obtain from EPS)
	|_|

	Preliminary Storm Water Pollution Prevention Plan 	
(Obtain from Environmental Protection Specialist (EPS))
	|_|

	Wetland Mitigation Plan 	
(Obtain from EPS if included in contract)
	|_|

	Erosion Control Plan 	
(Obtain from EPS if included in contract)
	|_|

	Re-vegetation Plan 	
(Obtain from EPS if included in contract)
	|_|


A&E Task Orders
	Statement of work and cost 	
	|_|

	Independent government estimate 	
	|_|

	COTR appointment documentation 	
	|_|

	Invoices received and authorized for payment 	
	|_|

	PR for the contract amount 	
	|_|


Reimbursable Agreements
	Statement of work and cost 	
	|_|

	Independent government estimate 	
	|_|

	COTR appointment documentation 	
	|_|

	Invoices received and authorized for payment 	
	|_|

	PR for the contract amount 	
	|_|


Contracts/Acquisitions
	PS&E Calculator 	
	|_|

	Federal Business Opportunities (Fed Biz Ops form) 	
	|_|

	Options Justification 	
	|_|

	e-Procurement Request Form 	
	|_|

	Procurement Request (PR) DOT F 4200.1 (for printing) 	
	|_|

	Waiver From Sealed Bid 	
	|_|

	Letter of Authorization (LOA) 	
	|_|

	Brand Name or Equal Justification Memorandum 	
	|_|

	Sole Source Justification 	
	|_|

	Plan/Specification/Award Letter External Distribution List 	
	|_|

	Notice to Bidders or Offerors (for negotiated projects) 	
	|_|


Post Design/Construction
	       	
	|_|

	       	
	|_|

	       	
	|_|

	     	
	|_|


Other
	       	
	|_|

	       	
	|_|

	       	
	|_|

	       	
	|_|
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